
Viewing Previous Work Order Requests 

____________________________________________________________________________ 

1. Login to the TrackIt work order system. 

2. Click on "Work Orders" in the menu bar. 

3. Click on the "Open Work Orders, Closed, or All" tab to view your work orders in one of these 
groups. 

4. Click on the "Work Order Number" to view the details of the request.  

5. Click on "Back to Your Work Orders" to close the detail view of the previous request and 
return to the list view. 

 

The table below provides a description of each of the fields contained in the work order. 

 


