S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 1:  Teaching and Learning










Instructional Design, Implementation and Assessment 







	ESSENTIALS
	COMMENTS REQUIRED

	1.
The student assistance coordinator provides various intervention strategies for students whose learning is impacted by substance abuse or other risk factors.
	

	· Consults with teachers, administrators, parents and community agencies on strategies to assist students.

· Participates in conferences with staff, students and parents when appropriate.
· Monitors and adjusts interventions in response to student progress.

· Initiates referrals and linkages to community agencies and maintains follow-up services on behalf of identified students.
	( Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2.
The student assistance coordinator understands and uses a variety of instructional strategies to encourage students’ development of critical thinking, problem solving and performance skills.
	

	· Provides information and skill-building on violence and drug prevention to students and other stakeholders.

· Delivers classroom presentations to students to enhance their ability to make safe and healthy decisions.

· Provides information to parents, staff and students through speakers, films, workshops, literature and curriculum.

· Provides staff development on drug and violence prevention.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
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Role 1:  Teaching and Learning Continued
Instructional Design, Implementation and Assessment

	ESSENTIALS
	COMMENTS REQUIRED

	3.
The student assistance coordinator establishes and maintains intervention teams to identify and refer to appropriate services those students experiencing problems with substance abuse.
	

	· Coordinates campus Intervention Teams that identify and refer students whose substance abuse may affect their learning.

· Develops and delivers training to Student Intervention Team members.

· Instructs staff how and why to refer students to the various Student Assistance programs.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	4.
The student assistance coordinator provides counseling and support to students whose situations and/or choices have put them at risk.
	

	· Facilitates support groups for students affected by family situations such as grief or addiction.
· Provides individual counseling when appropriate.

· Provides support groups for students seeking to make safer and healthier choices.
	( Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


	5
The student assistance coordinator develops, implements, and promotes programs designed to prevent violence and substance abuse.
	

	· Coordinates prevention programs that are based on positive peer influence.
· Implements awareness campaigns promoting safe and healthy decision-making.

· Connects students, staff and parents with opportunities to participate in local, state, and national prevention efforts.
	( Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 2:  Communication













Communication with students, parents, staff and community







	ESSENTIALS
	COMMENTS REQUIRED

	1.
The student assistance coordinator serves as a liaison to hospitals, agencies, professionals, and support groups who provide services to students and their families experiencing problems with substance abuse and related issues.
	

	· Meets and consults with service providers in the community.

· Regularly updates information for staff, parents and students on services available in the community.

· Facilitates open communication and collaboration between the school and community agencies.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2
The student assistance coordinator collaborates with staff to identify and provide appropriate services to students at risk.
	

	· Meets regularly with Pupil Personnel staff.

· Works collaboratively with teachers, deans, counselors, social workers, nurses and school psychologists to identify students at risk and to coordinate appropriate services.

· Shares information with colleagues about available services for at risk students.

· Shares information with staff about professional development opportunities.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 2:  Communication

Communication with students, parents, staff and community

	ESSENTIALS
	COMMENTS REQUIRED

	3.
The student assistance coordinator confers, regularly with other student assistance professionals in the community in order to coordinate efforts and share ideas.
	

	· Facilitates meetings with student assistance professionals in the foundation schools to coordinate prevention efforts and share and develop strategies.

· Meets with student assistance professionals in neighboring districts to exchange ideas and collaborate on programs.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	4.
The student assistance coordinator uses knowledge of effective written, verbal, nonverbal, and visual communication to foster active inquiry, collaboration and supportive interaction with all stakeholders.
	

	· 
Maintains appropriate confidentiality.

· Advocates for the social and emotional development of students as well as their academic development.

· Utilizes technology to enhance communication.

· Develops brochures, handouts, and curriculum on prevention topics and intervention.

· Distributes information to parents, students  and staff regarding prevention and intervention.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 3:  Professional Responsibilities











	ESSENTIALS
	COMMENTS REQUIRED

	1.
The student assistance coordinator understands education as a profession, maintains standards of professional conduct and provides leadership to improve student learning and well-being.
	

	· Participates in and actively supports the total school program (e.g. the extracurricular program, committee work, campus goals, etc.)

· Is punctual, does not routinely minimize the workday, and has an attendance pattern that does not impair the learning of students.

· Follows school policies and procedures.

· Routinely attends and participates in team/department and building meetings.

· Complies with local, state and federal regulations and policies related to students with disabilities.

· Participates in personal, continuing professional development. 


	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2.
The student assistance coordinator is a reflective practitioner who continually evaluates how choices and actions affect students, parents and other professionals in the learning community and actively seeks opportunities to grow professionally.
	

	
(
Uses classroom observation, information about students, pedagogical knowledge, and research as sources for active reflection, evaluation, and revision of practice.

· Participates in professional dialogue and continuous learning to support his/her own development as a learner and a teacher. 
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 3:  Professional Responsibilities



	ESSENTIALS
	COMMENTS REQUIRED

	3.
The student assistance coordinator actively seeks opportunities for professional growth.
	

	· Participates in professional workshops to continually update information and skills.

· Confers with other colleagues and professionals in the field.

· Attends conferences to share ideas and programs.

· Incorporates technology to enhance services.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	4.
The student assistance coordinator assists in the development and monitoring of the budget for safe and drug-free school funding.

	

	· Submits an annual plan for use of safe and drug-free school funds.

· Selects, purchases and distributes materials for prevention programs.

· Assists in compiling final reports.
	
	


S T U D E N T  A S S I S T A N C E  C O O R D I N A T O R
Role 4:  Human Relations













	ESSENTIALS
	COMMENTS REQUIRED

	1.
The student assistant coordinator understands the role of the community in education and develops and maintains collaborative relationships with colleagues, parents/guardians, and the community to support student learning and well-being.
	

	(
Works with colleagues to develop and maintain a positive learning environment.

(
Participates in collaborative decision-making and problem-solving with other professionals.

(
Develops relationships to provide an understanding of students’ lives in areas that may affect the students’ academic success.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2.
The student assistance coordinator demonstrates an understanding for and promotes respect for cultural and individual diversity.
	

	(
Demonstrates positive regard for individual students and their families regardless of culture, religion, gender, sexual orientation, and varying abilities.

(
Uses information about students’ families, cultures, and communities as a basis for making connections.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


S T U D E N T  A S S I S T A N C T  C O O R D I N A T O R
Role 4:  Human Relations
	ESSENTIALS
	COMMENTS REQUIRED

	3.
The student assistant coordinator treats all stakeholders with fairness and respect and encourages their cooperation and involvement in the learning process.
	

	(
Facilitates a learning community in which individual differences are respected.

(
Displays openness toward student ideas and opinions in an atmosphere which develops individual responsibility and mutual respect.

(
Uses a variety of approaches to promote positive interaction among all students.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


