L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 1:  Teaching and Learning










Instructional Design, Implementation and Assessment 







	ESSENTIALS
	COMMENTS REQUIRED

	1
The library information specialist emphasizes student achievement by instructing and encouraging students and staff, both individually and in groups, to use research materials and equipment effectively in the media center.
	

	· Assists students and staff in using information resources and incorporating information skills into classroom curriculum.

· Orients students and staff to the media center’s programs and services.

· Utilizes current research and methods in areas of reading, technology, teaching, learning, and library and information literacy.
	(Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable
	

	2.
The library information specialist maintains an environment which encourages inquiry and is conducive to study.
	

	· Maintains an environment which allows for enriched learning experiences and intellectual growth.

· Provides a variety of materials and activities to stimulate and maximize learning to help students achieve educational and personal goals.
	(Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable
	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 1:  Teaching and Learning Continued
Instructional Design, Implementation and Assessment

	ESSENTIALS
	COMMENTS REQUIRED

	3
The library information specialist supports leadership and serves as a facilitator in the instructional programs.
	

	· Exercises leadership and serves as a catalyst in the instructional program, providing various services to students and staff.

· Collaborates with other teachers to integrate research, information retrieval skills, and literature appreciation into the curriculum.

· Collaborates with other teachers in developing activities which stress interdisciplinary strategies.
	(Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable 
	


	4
The library information specialist promotes the development of reading appreciation.
	

	· Purchases high interest reading materials for students and staff.

· Collaborates with reading specialists to assist in achievement of district goals and curriculum.

· Displays materials and promotes programs that encourage the appreciation of reading.
	(Exceeds Expectations
( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable 
	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 2:  Communication













Communication with students, parents, staff and community







	ESSENTIALS
	COMMENTS REQUIRED

	1.
The library information specialist uses knowledge of effective written, verbal, nonverbal and visual communications techniques to foster active inquiry, collaboration and supportive interaction with all stakeholders.
	

	· Communicates using a variety of communication tools to enrich learning opportunities.

· Informs students and staff of new materials and equipment acquired by the media center.

· Communicates circulation records and patron status to students and staff.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2.
The library information specialist serves as an instructional resource consultant and media specialist to staff and students.
	

	· Serves as a consultant on committees involved with designing media center-related experiences for students, curriculum revision and/or technology-related matters.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable
	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 3:  Professional Responsibilities











	ESSENTIALS
	COMMENTS REQUIRED

	1.
The library information specialist understands education as a profession, maintains standards of professional conduct and provides leadership to improve student learning and well-being.
	

	· Participates in and actively supports the total school program (e.g. the extracurricular program, committee work, campus goals, etc.)

· Is punctual, does not routinely minimize the workday, and has an attendance pattern that does not impair the learning of students.

· Follows school policies and procedures.

· Routinely attends and participates in team/department and building meetings.

· Complies with local, state and federal regulations and policies related to students with disabilities.

· Participates in personal, continuing professional development. 
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


	2.
The library information specialist is a reflective practitioner who continually evaluates the media center program, including services, facilities, and related materials and how these choices and actions affect students, parents and other professionals in the learning community.
	

	· Uses site observations, information about students, pedagogical knowledge, and research as sources for active reflection, evaluation, and revision of practice.

· Participates in professional dialogue and continuous learning to support his/her own development as a learner and specialist.

· Trains and supervises media center staff.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 3:  Professional Responsibilities

	ESSENTIALS
	COMMENTS REQUIRED

	3.
The library information specialist administers budgets according to the needs and objectives of the media center program.
	

	· Follows district guidelines in the preparation of purchase orders and budget requests.

· Submits bills for processing in a timely manner. 
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable
	

	4.
The library information specialist selects materials and equipment which promote the school’s educational philosophy, curriculum, and student achievement.
	

	· Demonstrates competency in acquisition, cataloging, circulation and maintenance of collection and equipment.

· Creates and maintains a collection development process which includes such aspects as maintaining accurate and current catalogs and records, weeding, and inventories.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


	5.
The library information specialist remains current in technological advances and provides leadership in using new technologies to meet instructional needs.
	

	· Maintains and enhances professional knowledge in trends and technology in information science by participating in various professional organizations and activities which relate to the library media programs and technology.

· Works with administration and staff to implement a technologically advanced facility and program.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 4:  Human Relations













	ESSENTIALS
	COMMENTS REQUIRED

	1.
The library information specialist understands the role of the community in education and develops and maintains collaborative relationships with colleagues, parents/guardians, and the community to support student learning and well-being.
	

	(
Works with colleagues to develop and maintain a positive learning environment.

(
Participates in collaborative decision-making and problem-solving with other professionals.

(
Develops relationships to provide an understanding of students’ lives in areas that may affect the students’ academic success.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	

	2.
The library information specialist demonstrates an understanding of and promotes respect for cultural and individual diversity.
	

	(
Demonstrates positive regard for individual students and their families regardless of culture, religion, gender, sexual orientation, and varying abilities.

(
Uses information about students’ families, cultures, and communities as a basis for making connections.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


L I B R A R Y  I N F O R M A T I O N  S P E C I A L I S T
Role 4:  Human Relations
	ESSENTIALS
	COMMENTS REQUIRED

	3.
The library information specialist treats all stakeholders with fairness and respect and encourages their cooperation and involvement in the learning process.
	

	(
Facilitates a learning community in which individual differences are respected.

(
Displays openness toward student ideas and opinions in an atmosphere which develops individual responsibility and mutual respect.

(
Uses a variety of approaches to promote positive interaction among all students.
	( Exceeds Expectations

( Meets Expectations

( Needs Improvement

( Does Not Meet Expectations

( Not Applicable


	


