The Pre-Screening Team Meeting
Consultative Process

The following steps may be taken during a Pre-Screening Meeting in an effort to prepare for, and save time during, the initial meeting.
Team roles:




Today’s Date:__________________
Facilitator:​______________________________________________________________

Record keeper:__________________________________________________________

Time keeper:____________________________________________________________

Case Liaison:____________________________________________________________
Step 1:
Review the Student Referral Form –Is it complete?
___________________


Was the parent notified of the referral?______________________________


Assign a case liaison____________________________________________

Start a file folder for the student___________________________________

Step 2: Review the teacher’s concerns____________________________________


Decide if the concerns are specific enough __________________________


Decide if the referral is appropriate for the RtI process_________________

Review cumulative folder data____________________________________


If more information is needed, decide WHO will collect the appropriate 

  information (referring teacher may be an option)_____________________

Review the cumulative folder as a team_____________________________

Record data on the cumulative review sheet__________________________

Step 3: Decide if there are any other people that the team would like to invite to the


meeting (e.g., building reading specialist, other teachers on the team, dean,


counselor, social worker)_________________________________________

_____________________________________________________________

Step 4: Determine WHO (timekeeper) will contact the parent or guardian to notify them 
the initial meeting date and update the contact information in Power School (phone number, address)_________________________________________ 
Step 5: Begin to research interventions related to the specific concerns of the teacher


______________________________________________________________
